BO TAI CHINH CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc l1ap - Tw do - Hanh phuc

S6: /2026/TT-BTC
Ha N¢gi, ngay thang nam 2026

THONG TU
Quy dinh ché d6 cong tic phi, ché dd chi hdi nghi

Can cir Ludt Ngdn sdach nha nwée sé6 89/2025/QHI S,

Can cir Nghi dinh s6 78/2025/ND-CP ciia Chinh phii quy dinh chi tiét mét
s6 diéu va bién phdp dé té chirc, hudng dan thi hanh Ludt Ban hanh vin ban quy
pham phap lugt dwoc sita doi, bo sung béi Nghi dinh s6 187/2025/NP-CP ciia
Chinh phu,

Can cir Nghi dinh sé6 73/12026/NP-CP ciia Chinh phii quy dinh chi tiét va
hwéng dan thi hanh mét sé diéu ciia Ludt Ngdn sach nha niuede;

Can cir Nghi dinh s6 29/2025/NP-CP ciia Chinh phit quy dinh chirc ndng,
nhiém vu, quyén han va co cdu té chive ciia Bé Tai chinh dwoc siva doi, bo sung
boi Nghi dinh s6 166/2025/NP-CP ciia Chinh phii;

Theo dé nghi ciia Vu truéng Vu Tai chinh - Kinh té nganh;
Bé trwong B Tai chinh ban hanh Théng tw quy dinh ché do cong tac phi,
ché dg chi héi nghi.

Chuong 1
QUY PINH CHUNG VE CHE PQ CONG TAC PHI, CHE PQ CHI HQI NGHI

Piéu 1. Pham vi diéu chinh va déi twong ap dung

1. Pham vi diéu chinh:

Thong tu ndy quy dinh ché do cong tac phi, ché do chi hoi nghi cua cac co
quan nha nuéc, don vi su nghiép cong 1ap, to chirc chinh tri, to chtrc chinh tri -
x4 hoi, cac té chtc & hoi st dung kinh phi do ngan sach nha nuéc hd tro (sau
day goi la co quan, don vi).

2. Béi twong ap dung:

a) D6i voi ché d6 cong tac phi:

- Cén b, cong chirc, vién chirc, lao dong hop ddng theo quy dinh cua phap
luat lam vi¢c tai cac co quan nha nudc, don vi su nghiép cong lap, td chtrc chinh
tri, to chirc chinh trj - x4 hoi, cac td chirc x4 hoi st dung kinh phi do ngan sach
nha nudc ho tro. Trong do:
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+ Chitc danh ldanh dao chii chét cia Pang, Nha nude la cde chire danh
dwoc quy dinh tai Quy dinh sé6 368-OD/TW ngay 08 thing 9 ndm 2025 ciia Bé
Chinh tri quy dinh vé Danh muc vi tri chirc danh, nhom chirc danh, chirc vu lanh
dao ciia hé thong chinh tri (sau day goi la Quy dinh s6 368-OB/TW).

+ Chure danh lanh dao cap cao cua Dang, Nha nude, Mat tran To 6 quoc
Viét Nam la cdac chire danh dwoc quy dinh tai Quy dinh sé 368-OD/TW.

+ Chitc danh lanh dao cdp BJ truéng va cdc chirc danh twong dwong
gom: Bé trucng va thii truéng co quan ngang bé; cdc chire danh, chire vu lanh
dao khac thuoc dién Bo Chinh tri quan ly theo Quy dinh s 368-OD/TW.

+ Chitc danh ldnh dao cap Thit trieong va cac chite danh twong dwong
gom: Ther truéng, pho thi truong co quan ngang bg; cac chic danh, chic vu
lanh dao khac thugc dién Ban Bi thu qudn Iy theo Quy dinh s6 368-OD/TW .-
Pai biéu Hoi dong nhan dan cac cap khi tham gia hoat dong ctua Hoi dong nhan
dan.

b) Béi véi ché d6 chi hoi nghi:

- Cac hoi nghi chuyén mén, hoi nghi so két va tong két chuyén dé; hoi nghi
téng két nam; hoi nghi tap huén trién khai nhiém vu cong tac do cac co quan
hanh chinh nha nuéc t6 chie duge quy dinh tai Quyér dinh s 45/2018/0P-TTg
ngay 09 thang 11 nam 2018 ciia Thii twéng Chinh phi quy dinh ché do hop
trong hoat dong clia cac co quan hanh chinh nha nuéc; ky hop ctua Hoi dong
nhan dan, phién hop cia Thuong truc Hoi d?)ng nhan dan va cudc hop cac Ban cua
Hoi dong nhan dan.

- Cac hoi nghi chuyén mén, hoi nghi so két va tong két chuyén dé, hoi nghi
téng két nim, hoi nghi tap hun trién khai nhiém vu cua cac don vi su nghiép
cong lap.

- Cac hoi nghi chuyén mon, hoi nghi tap huan trién khai nhiém vy hodc cac
héi nghi dugce t6 chiic theo quy dinh trong diéu 16 ctia cac td chirc chinh tri, t6 chic
chinh tri - xa hoi, to chirc x& hoi st dung kinh phi do ngan sach nha nudc hd tro.

¢) Pai héi thi dua yéu nude cdc cdp va toan quéc.

d) Riéng Dai hoi dai biéu toan qudc Pang Cong san Viét Nam, Dai hoi
Pang cac cap tién t6i Dai hoi dai biéu toan qudc, hoi nghi cia cac co quan thudc
bang Cong san Viét Nam, ky hop Quéc hoi, hop Ho1 déng dan tdc, cac uy ban
ctia Qudc hoi, phién hop Uy ban thudng vu Qudc hdi thyc hién theo quy dinh
riéng ctia cap c6 tham quyén.

Piéu 2. Ngudn kinh phi dé chi cong tac phi, chi hi nghi

1. Ngan sach nha nudc.

2. Nguo”‘n thu phi tw cac hoat dong dich vu do don vi sy nghiép cong ldp
thuee hién duoc d@é lai theo quy dinh ctia phap luat vé phi, 18 phi.

3. Nguén thu tir hoat dong su nghiép, dich vu ctia don vi su nghiép cong lap.

4. Ngudn kinh phi khac theo quy dinh ctia phap luat (néu c6).

Piéu 3. Quy dinh chung vé ché d chi cong tac phi
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1. Cong tac phi 13 khoan chi phi dé tra cho nguoi di cong tac trong nudc,
bao gém: Chi phi di lai, phu cap luu tra, tién thué phong nghi noi dén cong tac,
cudce hanh 1y va tai liéu mang theo dé 1am viée (néu co).

2. Thoi gian dugc hudng cong tac phi 13 thoi gian cong tac thuc té theo vin
ban phé duyét hodc xdc nhdn cia ngudi co thim quyén ctr di cong tac hodc gidy
moi tham gia doan cong tic (bao gdm ca ngdy nghi, 1, tét theo lich trinh cong
tac, thoi gian di duong).

3. Piéu kién dé duogc thanh toan cong tac phi bao gdom:

a) Thuc hi¢n ding nhiém vu duoc giao;

b) Pugc thu trudng co quan, don vi cur di cong tdc hoac dugc moi tham gia
doan cong tac;

¢) C6 du cac ching tir dé thanh toan theo quy dinh tai Thong tu nay.

4. Nhitng truong hop sau day khong dugc thanh toan cong tac phi:

a) Thoi gian dicu tri, diéu dudng tai co s¢ y té, nha diéu dudng, dudng stc;

b) Nhiing ngay hoc & trudng, 16p ddo tao tip trung dai han, ngin han da
dugc huong ché do ddi voi nguoi di hoc;

c) Nhirng ngay lam vi¢c riéng trong thoi gian di cong tac;

d) Nhitng ngay dugc giao nhi¢ém vu thuong tri hodc bi¢t phai tai mot dia
phuong hoic co quan khac theo quyét dinh cta cap c6 tham quyén.

5. Thu trudng co quan, don vi phai xem xét, cAn nhac khi cir nguoi di cong
tac (vé sd lugng nguoi va thoi gian di cong tac) bao dam hiéu qua cong tac, sur
dung kinh phi tiét kiém.

6. Co quan, don vi cir nguoi di cong tac c¢o trach nhiém thanh toan cac
khoan cong tac phi cho nguoi di cong tac, trir trudng hop dugc quy dinh cu thé
tai khoan 4 Diéu nay.

7. Béi voi dai biéu Hoi dong nhﬁn dan cac cdp va cac dai biéu duoc
Thuong truc Hoi dong nhan dan cac cdp moi tham du: ky hop Hoi déng nhan
dan, hop cac Ban ctua Hoi dong nhan dén, giam sat, tiép xuc cir tri va di cong tac
thuc hién cac nhiém vu khac cta dai biéu Hoi dong nhan dan thi Thuong truc
Hoi dong nhan dan cip nao moi co trach nhiém thanh toan tién cong tac phi tir
ngudn kinh phi hoat dong ctia Hoi dong nhéan dén cap do.

8. Truong hop can bo, cong chirc, vién chure va nguoi lao dong duoc cac co
quan tién hanh t6 tung moi tham gia tién hanh t6 tung trong cac vu an cé lién
quan dén cong viéc chuyén mon, thi co quan tién hanh té tung thanh toan chi phi
di lai, chi phi thué phong nghi, phu cdp luu trii theo quy dinh ctia phap luat tir
ngudn kinh phi cta co quan tién hanh t6 tung.

Piéu 4. Quy dinh chung vé ché d6 chi hdi nghi

1. Khi t6 chirc hoi nghi, thil trudng cac co quan, don vi can sip xép dia
diém hO’p 1y, tang cuong hinh thirc hop truc tuyen nhat 1a ddi véi cac hoi nghi
toan quoc trén co s¢ dam bao phu hop véi yéu cau ri€ng cua tirng cude hop; thuc
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hién 16ng ghép cac nodi dung van dé, cong viéc can xir 1y; két hop cac loai cude
hop v6i nhau mét cach hop 1y; chuan bi k¥, day du, dung yéu cau ndi dung cude
hop, tuy theo tinh chit, noi dung, muc dich, yéu cAu cua cudc hop, nguoi triéu
tap cudc hop can can nhic k¥ va quyét dinh thanh phan, sb lugng ngudi tham dy
cudc hop cho phu hop, bdo dam tiét kiém va hiéu qua.

2. Thoi gian t6 chtrc hoi nghi:

a) Hop tong két cong tac, hop so két, tong két chuyén dé, hop tap huén,
trién khai nhiém vu cong tac: Thyc hién theo quy dinh tai Quyét dinh s6
45/2018/0Db-TTyq;

b) D6i voi cac 16p tap hudn tir ngudn kinh phi dao tao, bdi dudng can bd
cong chirc, vién chirc; tir nguodn kinh phi thudc cac chuong trinh, dy an: Thoi
gian mé 10p tap hudn thyuc hién theo chuong trinh tdp huan duoc cip c6 thim
quyén phé duyét;

¢) Poi voi cac cude hop khac: Can cir theo tinh chat va nodi dung dé bb tri
thoi gian tién hanh phu hop nhung khong qué 2 ngay:

d) Thoi gian cac ky hop ctia Hoi ddng nhan dan, hop cac Ban cua Hoi dong
nhan déan thyc hién theo quy dinh riéng cta cap c6 thim quyén.

3. Céc co quan, don vi to chire hoi nghi thuc hién theo ding ché d6 chi tiéu
hoi nghi quy dinh tai Thong tu ndy, tao diéu kién thuan loi vé chd an, chd nghi
cho dai biéu du hop, khong phd truong hinh thirc, khong t6 chirc lién hoan,
chiéu dai, khong chi cac hoat dong két hop tham quan, nghi mat, khdng chi qua
tang, qua luu niém. Kinh phi t6 chirc hoi nghi dugc bd tri sip xép trong pham vi
ngudn kinh phi duoc giao hang niam cta co quan, don vi dugc cip co tham
quyén phé duyét.

Chuwong 11
CHE PQ CONG TAC PHI

Pié¢u 5. Thanh tosn tién chi phi di lai

1. Thanh toan theo hoa don thuc té:

a) Nguoi di cong tac duoc thanh toan tién chi phi di lai bao gom:

- Chi phi chiéu di va vé tir nha ho,eic co quan dén sin bay, ga tau, bén xe; Vé
may bay, vé tau, xe van tai cong cong dén noi cong tac va theo chi€u nguoc lai.

- Chi phi di lai tai dia phuong noi dén cong tac: Tir chd nghi dén ché lam
vige, tur san bay, ga tau, bén xe vé noi nghi (luot di va lugt ve).

- Cudc, phi di chuyén bang phuong tién duong bo, dudng thiy, dudng bién
cho ban than va phuong ti€n cua nguoi di cong tac.

- Cudc v,dn chuyén tai liéu, thiét bi, dung cu, dao cu (néu cO) phuc vu truc

tiep cho chuyén di cong tdc ma nguoi di cong tac da chi tra.
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- Cudc hanh 1y ctua nguoi di cong tac bang phuong tién may bay trong
truong hop gia vé khong bao gdbm cudc hanh 1y mang theo.

Truong hop co quan, don vi noi ¢t nguoi di cong tdc va co quan, don vi
noi dén cong tac da b tri phuong tién van chuyén thi ngudi di cong tac khong
dugc thanh todn céac khoan chi phi nay.

b) Can cu quy ché chi tiéu ndi bd cua don vi, can ¢l tinh chat cong vi¢c cua
chuyén di cong tac va trong pham vi ngudn kinh phi duge giao; thu truéng co
quan, don vi xem x&t duyét cho can b, cong chuc, vién chic va nguoi lao dong
dugc di cong tac bang phuong tién may bay, tau hoa, xe 6 to hodc phuong tién
cong cong hoic cac phuong tién khac bao dam nguyén tic tiét kiém, hiéu qua;

¢) Quy dinh vé tiéu chuan mua vé may bay di cong tac trong nudc:

- Dbi véi chire danh lanh dao chu chét ciia Dang va Nha nuorc, chirc danh
lanh dao cd'p cao cua Dang, Nha nuwoc, Mat tran T 0 quéc Viet Nam thuc hién
theo quy dinh hién hanh cua Nha nudc;

- Doi véi chire danh lanh dao cdp Bé trudng va cdc chire danh twong
dwong, chirc danh lanh dao cap Thir trudng va cac chite danh twong dwong:
Hang ghé thwong gia (Business class hodc C class);

- Péi véi linh dao duwoc hwong hé s6 phu ccfp chire vu tir 0,8 dén 1,25
nhung khong thudc doi twong mua vé hang thwong gia (Business class hodc C
class): Hang ghé phé théng ddc biét, linh hoat (Premium, Deluxe, Plus, Flex).

Trieong hop do yéu cau céng tac dot xudt nhwng khong mua dwoc cdc hang
vé phé thong dac biét, linh hoat, nguoi di cong tac la lanh dao dwoc huong hé
s6 phu cdp chire vu tir 0,8 dén 1,25 dwoc mua vé mdy bay hang thirong gia
(Business class hogc C class). Bo truong, thu truong co quan o trung wong, Hoi
dong nhdn dan cdc tinh, thanh phé quy dinh cu thé vé viéc dp dung quy dinh nay
bdo dam phit hop véi ddc thi va khd ndng can doi kinh phi ciia co quan, don vi,
dia phwong minh,

- Déi véi nguoi di cong tac thudc cdc doi twong con lai: Hang ghé thirong
(Economy class hoac Y class);

B trucng, thi treong co quan & trung wong, Hoi dong nhén dan cdc tinh,
thanh phé quyét dinh viéc cho phép nguwoi di cong tdc thude cac doi tiwong con
lai dwoc mua vé may bay hang phé théng déic biét, linh hoat trong truong hop
do yéu cau cong tac dot xudt nhung khéng mua dwoc hang ghé thirong, bao dam
tiét kiém, phi hop véi ddc thit va kha nang can doi kinh phi ciia co quan, don vi,
dia phuwong minh;

- Khi cdp c6 tham quyén thay doi quy dinh vé chike danh, hé sé phu cdp
chire vu lanh dao thi can cur vao huong dan dé xdc dinh lai cho phu hop.

d) Déi v6i nhitng ving khong c6 phuwong tién van tai cua to chirc, c4 nhan
kinh doanh van tai hanh khach theo quy dinh ctia phap luat ma nguoi di cong tac
phai thué phuong tién van tai khac thi thu trudng co quan, don vi xem xét quyét
dinh thanh toan tién thué phuong tién vén tdi.
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d) Mtic thanh toan: Theo gia ghi trén vé, hop dong thué phirong tién, hoa
don, chung tir hop phéap theo quy dinh cua phap luat,. Truong hop di cong tac tai
dia ban khé khan, phai di chuyén bang phuong tién van tai khong c6 vé, hoa
dorn chtng tir hop phép theo quy dinh, thanh toan theo chi phi thuee té can ci
gidy blen nhan cua chu phwong tien hoac bang ké co xdc nhan cua Uy ban nhan
ddn cdp xa, tru’ong thén, 16 truedng té dan pho. Gid Vé, chi phi dwoc thanh todn
khong bao gom céc chi phi dich vu khac nhu: Tham quan du lich, cac dich vu
dac bi¢t theo yéu cau.

Riéng truong hop vé may bay khong bao gdm cudc hanh 1y thi nguoi di
cong tac duge thanh toan cudc hanh 1y theo don gia cudce hanh 1y cua chuyén di
va khéi luong hanh 1y duoc thanh toan tdi da bang khdi lwong hanh 1y duoc
mang theo cua loai vé thong thuong khac (1a vé di bao gdm cudc hanh 1y mang
theo).

2. Thanh toan khoan chi phi di lai (bao gom cd trieong hop tu tiic phirong
tién di cong tdac): Ap dung quy dinh vé khodn kinh phi sir dung 6 t6 khi di cong
tc theo Nghi dinh sé 72/2023/ND-CP ngay 26 thdng 9 nam 2023 cua Chinh
phii quy dinh tiéu chudn, dinh mikc stk dung xe 6 t6.

Pi¢u 6. Phu cap luu tra

1. Phy cap luu tra 1a khoan tién hd tro thém cho nguoi di cong tac ngoai
tién luong do co quan, don vi cir ngudi di cong tac chi tra, duoc tinh tir ngay bat
dau di cong tac dén khi két thiic dot cong tac tré vé co quan, don vi (bao gom
thoi gian di trén dudng, thoi gian luu tra tai noi dén cdng tac). Mic phu cép luu
tri dé chi tra cho nguoi di cong tac 300.000 dong/ngay.

Truong hop di cdng tac trong ngay (di va vé trong ngay), thi truéng co
quan, don vi, quyét dinh mc phu cap luu tra theo cac tiéu chi: S6 gio thuc té di
cong tac trong ngay (bao gdm ca thoi gian di trén dudng), quing dudng di cong
tac va phai duoc quy dinh trong quy ché chi tiéu ndi bd cia co quan, don vi.

2. Can b, cong chuc, vién chuc va nguoi lao dong & dét lién duoc cir di
cong tac lam nhiém vu trén bién, dao thi duoc huéng muc phu cép Iuu tra:
400.000 dong/ngudi/ngay thuc té di bién, dao (4p dung cho ca nhiing ngay 1am
viéc trén bién, dao, nhitng ngay di, vé trén bién, dao). Trudng hop mdt sé nganh
dic thu da duoc cap ¢ tham quyén quy dinh vé ché d6 khi di cong tac trén bién,
dao thi duoc chon ché do quy dinh cao nhat (phu cap luu trd hodc chi bdi
dudng) dé chi tra cho ngudi di cong tac.

Piéu 7. Thanh toan tién thué phong nghi tai noi dén cong tac

1. Nguyén tic thanh toan tién thué phong nghi noi dén cong tac:

a) Péi véi Lanh dao cép cao thuc hién theo quy dinh hién hanh ctia nha nudc;

b) Can bg, cong chuc, vién chitc va nguodi lao dong dugc co quan, don vi
ctr di cong tac khi phat sinh viéc thué phong nghi noi dén cong tac thi duoc
thanh toan tién thué phong nghi theo mot trong hai hinh thirc: Thanh toan theo
hinh thitc khoan hodc thanh toan theo héa don thuc té;
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¢) Truong hop ngudi di cong tac duoc co quan, don vi noi dén cong tac bd
tri phong nghi khong phai tra tién, thi ngudi di cong tac khong duoc thanh toan
tién thué phong nghi. Trudng hop phat hién ngudi di cong tac dd duoc co quan,
don vi noi dén cong tac bd tri phong nghi khong phai tra tién nhung van dé nghi
co quan, don vi cir di cong tac thanh toan tién thué phong nghi, thi nguoi di
cong tac phai ndp lai s6 tién da duogc thanh toan cho co quan, don vi déng thoi
phai bi xtr 1y ky luat theo quy dinh cta phap luat vé can bd, cong chirc, vién
chuc va nguoi lao dong.

2. Thanh toan theo hinh thirc khoan:

a) Poi voi chire danh 13nh dao cAp BO trudng va cdc chire danh twong
dwong, chirc danh lanh dao cdp Thit truéng va cic chic danh twong dwong,
chire danh 1anh dao dugc hudng hé sd phu cip chic vu tir 1,25 tré 1én:
1.600.000 dong/ngay/ngudi, khong phan biét noi dén cong tac;

b) Doi véi lanh dao duoc huong hé sd phu cap chirc vu tir 0,8 dén 1,20:

- Bi ¢ong tac tai cac dia ban do thi loai I, loai II: 800.000 ddng/ngay/ngudi.

- Bi ¢ong tac tai cac dia ban con lai: 600.000 dong/ngay/ngudi.

¢) Cac ddi twong can bd, cong chirc, vién chirc va ngudi lao dong con lai:

- Bi ¢ong tac tai cac dia ban dé thi logi I, logi II: 600.000 dong/ngay/ngudi.

- Bi cbng téc tai cac dia ban con lai: 500.000 ddng/ngay/ngudi.

3. Thanh toan theo hoa don thuc té:

Trong truong hop nguoi di cong tac khong nhan thanh toan theo hinh thirc
khoan tai khoan 2 Diéu ndy thi dugc thanh toan theo gia thué phong thuc té (c6
hoa don, chirng tir hop phap theo quy dinh cta phap luat) do thu trudng co quan,
don vi duyét theo tiéu chuan thué phong nhu sau:

a) Poi voi chire danh 13nh dao cAp BO truong va cdc chire danh twong
dirong: 4.000.000 ddng/ngay/phong theo tiéu chuan mdt ngudi/modt phong,
khong phén biét noi dén cong tac;

b) Poi véi chire danh 1anh dao cAp Thir trudng va Cac chirc danh twong
dirong, Cac chire danh 1dnh dao dugc hudng hé sé phu cp chire vu tir 1,25 dén
1,30:

- D1 cong tac tai cac dia ban do thi loai I, loai II: 2.000.000
dong/ngay/phong theo tiéu chuan mot ngudi/mot phong.

- Pi cong tac tai cac dia ban con lai: 1.800.000 dong/ngay/phong theo tiéu
chuan mot nguoi/mot phong.

¢) Poi véi chire danh 13nh dao duge huong hé sé phu cap chic vu tir 0,8
dén 1,20:

- D1 cong tac tai cac dia ban do thi loai I, loai II: 1.200.000
d6ng/ngay/phong theo tiéu chuan mot nguodi/mot phong.

- Pi cong tac tai cac dia ban con lai: 800.000 dong/ngay/phong theo tiéu
chuan mot ngudi/mot phong.
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d) Péi véi nguoi di cong tdc thudc cac doi twong con lai:

- Di cong tac tai cac do thi loai I, logi II: 1.400.000 déng/ngay/phong theo
tiéu chuan hai nguoi/mot phong.

- Pi cong tac tai cac dia ban con lai: 1.100.000 dong/ngay/phong theo tiéu
chuén hai ngudi/mot phong.

d) Truong hop ngueoi di ¢ong tac thudce doi twong thué phong nghi theo tiéu
chudn 2 nguoi/phong di cong tac mot minh hodc doan cong tac cé 1é ngwoi hodc
1é nguoi khdc gidi, thi dwoc thué phong riéng theo mirc gid thué phong thyc té
nhung t6i da khéng dwoc vieot mirc tién thué phong cia nhitng ngwoi di ciing
doan (theo tiéu chuan 2 nguoi/phong);

e) Truong hop nguoi di cong tac thudc doi twong thué phong nghi theo tiéu
chuan 2 nguoi/phong di céng tac cung dodn véi cdc chire danh lanh dao ¢6 tiéu
chudn thué phong khdch san 1 nguoi/phong, thi nguoi di cong tic dwoc thanh
todn theo mirc gid thué phong thwc té cua logi phong tiéu chudn (phong
Standard) tai khach san noi cac chire danh lanh dao nghi va theo tiéu chuan 2
nguoi/phong.

4. Truong hop ngudi di cong tic do phai hoan thanh cong viéc dén cubi
ngay, hodc do chi dang ky dugc phuong tién di lai (vé may bay, tau hoa, 6 to) tur
18 gio dén 24 gid cung ngay, thi dugc thanh toan tién nghi cua nira ngay nghi
thém (bao gom ca hinh thirc thanh toan khoan va thanh toan theo héa don thuc
té) t6i da bang 50% muc thanh toan khoan tién thué phong nghi tuong tmg cta
ting doi tuong; khong thanh toan khoan tién khoan thué phong nghi trong thoi
gian di qua dém trén tau hoa, thuyén, tau thily, may bay, 6 t6 va cac phuong tién
di lai khac.

Piéu 8. Thanh toan khoan tién cong tac phi theo thing

1. B4i vai can bo, cong chiic, vién chize cdp tinh, cip x& thudng xuyén phai
di cong tac luu dong trén 10 ngay/thang, can bo, cong chic, vién chuc thuge cac
co quan, don vi con lai phai thuong xuyén di cong tac luu dong trén 10
ngay/thangcdn ciz doi tugng, dic diém cbng tac va kha niang kinh phi, Tha
trudng co quan, don vi quy dinh cu thé déi twong, mac khoén tién cong tac phi
theo thang cho nguoi di cong tac luu dong dé hd tro tién gui Xe, chi phi di lai va
phai dwoc quy dinh trong quy ché chi tiéu ngi bé cia don vi. Mirc khodn nhuw
sau.

- 1.000.000 ddng/ngudilthang doi véi truong hop dia ban cong tic luu
dong 1a cac thén, xd vimg dong bao dan téc thiéu s va mién nii dac biét kho
khan.

- 700.000 ddng/ngudi/thang doi véi dia ban cong tac con lai.

2. Cac d6i tuong duoc huong khoan tién cong tac phi theo thang néu duoc
cép c6 thAm quyén cu di thuc hién nhiém vu theo cac dot cong tac cu thé, thi
duogc thanh toan ché do cong tac phi theo tirng lan di cong tdc theo quy dinh tai
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Thong tu nay; dong thoi van duge huong khoan tién cong tac phi khoan theo
thang néu di cong tac luu dong trén 10 ngay/thang.

Piéu 9. Pi cong tic theo doan cong tic phdi hop lién nganh, lién co quan

1. Truong hop co quan, don vi c6 nhu cau trung tap can by, cong chuc,
vién chtrc va ngudi lao dong thudc co quan, don vi khac di phdi hop cong tac
lien nganh nham thuc hién nhiém vu chinh trj ctia co quan, don vi d6; trung tap
tham gia cac dé tai nghién ctru co ban thi co quan, don vi chu tri doan cong tac
c6 trach nhiém thanh toan toan bo chi phi cho doan cong tac gdm: Tién chi phi
di lai, phu cap luu tra, tién thué phong nghi tai noi dén cong tac theo mirc chi
quy dinh tai quy ché chi tiéu ndi bd cua co quan, don vi chu tri.

2. Truong hop di cong tac theo doan phdi hop lién nganh, lién co quan do
thu trudng co quan quan Iy nha nude cap trén triéu tip trung dung hoic phdi hop
dé cung thuc hién cac phﬁn viéc thudc nhiém vu chinh tri cia mdi co quan, don
vi thi co quan, don vi chu tri doan cong tac chiu trach nhi¢m chi tién chi phi di
lai cho ngudi di cong tac trong doan. Trudng hop cac ca nhan thudc thanh phan
doan cong tac khong di tap trung theo doan dén noi cong tac thi co quan, don vi
ctr ngudi di cong tac thanh toan tién chi phi di lai cho ngudi di cong tac.

Ngoai ra, co quan, don vi cu nguot di cong tac co trach nhiém thanh toan
tién phu cip luu tra, tién thué phong nghi cho nguoi thudc co quan minh cir di
cong tac.

3. Vin ban trung tdp (gidy moi, cong vin moi) can bo, cong chuc, vién
chtc va nguoi lao dong thudc cac co quan, don vi khac di cong tac phai ghi 1o
trach nhiém thanh toan cac khoan chi phi cho chuyén di cong tic cua mdi co
quan, don vi.

Piéu 10. Chirng tir thanh toan cong tic phi

1. Gidy di duong cua nguoi di cong tac c6 dong dau xac nhan cua co quan,
don vi noi dén cong tac (hodc ciia khach san, nha khach noi luu tra); fruong
hop nguoi di cong tac dwoc cir dén cong tac tai dia ban khé khan, khéng c6 dau
xdc nhdn ciia noi dén céng tdc thi can c6 chiv ky xdc nhdn cia Truwdng thon/to
trieong té dan phé noi dén cong tdc.

2. Van ban hodc ké hoach cong tac, phdn cong nhiém vy da duoc thi
trudng co quan, don vi phé duyét; cong van; gidy moi; vin ban trung tip tham
gia doan cong tac. Truong hop khéng cé van ban phé duyét ké hoach cong tdc
do phdt sinh nhiém vu dot xudt, cdp bach nhu khac phuc thién tai, su co6, héa
hoan,... van ban dé nghi thanh toan phdi co xdac nhan giao nhiém vu cua don vi
cuw di cong tac.

3. Hoa don, chung tir hop phap theo quy dinh cta phép luat khi di cong tac
bang cac phuong tién giao thong, hop dong thué phwong tién, gidy bién nhan
cua chu phuong tién hodac bang ké chi phi di lai co xac nhan cua Uy ban nhan
dan cdp xa, Trudng thén, té truéng té dan pho.
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4. Bang ké do dai quang duong di cong tac trinh thu trudng co quan, don vi
duyét thanh toan (ap dung khi thanh toan khoan chi phi di lai).
5. Hoéa don, chung tu thpé phong nghi hop phéap theo quy dinb cua phap
luat (&p dung khi thanh toén tién thué phong nghi theo héa don thuc té).
Chuong 111
CHE PQ CHI HQI NGHI

Piéu 11. Ngi dung chi to chirc hdi nghi

1. Chi thué hoi trudng trong nhitng ngdy t6 chirc hoi nghi (trong trudng
hop co quan, don vi khéng c6 dia diém phai thué hoic c6 nhung khong dap tng
duogc s6 luong dai biéu tham dur); thué may chiéu, trang thiét bi, phong hop truc
tiép phuc vu héi nghi.

2. Chi tién van phong phrfun phuc vu hoi nghi; tai liu, van phong phrfun
phat cho dai biéu tham du hoi nghi.

3. Chi thu lao va cac khoan cong tac phi cho giang vién, bao cao vién ddi
v6i hoi nghi tap huin nghiép vu, cac 16p pho bién, quan triét trién khai co ché,
chinh sach ctua Pang va Nha nudc; chi boi dudng ngudi cd bao cao tham luan
trinh bay tai hoi nghi.

4. Tién thué phuong tién dwa dén dai biéu tir noi nghi dén noi to chirc cudc
hop trong truong hop co quan, don vi khong cd phuong tién hodc cd nhung
khong dap ung dugc s6 luong dai biéu.

5. Chi giai khat gitra gio.

6. Chi hd tro cho dai biéu 1a khach moi khong trong danh sach tra luong
ctia co quan nha nude, don vi sy nghiép cong 1ap va doanh nghiép: Tién an, tién
thué phong nghi va tién phuong tién di lai.

7. Trong trudng hop phai to chic an tip trung, co quan, don vi to chirc hoi
nghi dugc chi bu thém ph?m chénh 1€ch gitra mirc chi thyc té do to chirc an tap
trung vo1 muc da thu tién an tur tién phu cép lwu tra cta cac dai biéu thude co
quan nha nudc, don vi sy nghiép cong lap va cac doanh nghiép.

8. Cac khoan chi khac: Mua thubc chita bénh thong thuong, trang tri hoi
truong va cac khoan chi lién quan truc tiép dén cong tac to chirc hoi nghi.

9. Chi thué/mua thiét bi phuc vu hoi nghi truc tuyén (bao g(fm thiét bi cong
nghé théng tin, dwong truyén, tdi khodn tric tuyén, hé tro' kyj thudt (néu cd))
truong hop 16 chirc hoi nghi truc tuyén hodc hoi nghi truc tuyén két hop truc
tiép.

10. Pbi voi khoan chi khen thudng thi dua trong cudc hop tong két hang
nam, chi cho cong tac tuyén truyén khong duoc tinh trong kinh phi to chirc hoi
nghi, ma phai tinh vao khoan chi khen thudng, chi tuyén truyén cia co quan,
don vi.

Piéu 12. Mikc chi to chirc hdi nghi
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1. Chi tién cong cho giang vién, bao cao vién; chi cho ngudi c6 béo céo
tham luan trinh bay tai hoi nghi: Thuc hién theo muc chi tién cong quy dinh doi
véi giang vién, béo céo vién tai Thong tir s6 100/2025/TT-BTC ngay 28 thang 10
nam 2025 cua Bé truong Bo Tai chinh huéng dan viéc lap dy toan, quan ly, st
dung va quyét toan kinh phi danh cho cong tac dao tao, bdi dudng can bo, cong
chuc, vién chuc;

2. Cac khoan chi cong tac phi cho gidng vién, béo cao vién do co quan, don
vi chu tri t6 chirc hoi nghi chi theo quy dinh ddi voi can bo, cong chuc, vién
chtrc va nguoi lao dong ciia co quan, don vi minh va ghi rd trong gidy moi giang
vién, bao céo vién.

3. Chi giai khét gifra gio: 50.000 dong/1 budi (nira ngay)/dai bicu.

4. Chi h tro tién an cho dai biéu 1a khach moi khdng trong danh sach tra
lrong cua co quan nha nudc, don vi sy nghiép cong lap va doanh nghiép theo
muc khoan nhu sau:

a) Cudc hop to chuc tai dia ban dé thi logi 1, logi 11: 300.000
dong/ngay/nguoi;

b) Cuodc hop t6 chac tai dia ban do thi loai 111, logi IV: 200.000
doéng/ngay/ngudi;

c) Cugc hop to chirc tai cdce dia ban con lgi: 150.000 dong/ngay/ngudi.

Trong trudng hop phai t6 chtc an tap trung, mic khoan tai khoan 4 Piéu
nay khong du chi phi, tha truéng co quan, don vi chu tri td chirc hoi nghi can ctr
tinh chat timg cudc hop va trong pham vi ngudn ngan sach duge giao quyét dinh
muc chi hd tro tién an cho dai biéu 13 khach moi khong trong danh sach tra
luong cuia co quan nha nude, don vi su nghi¢p cong 1ap va doanh nghi¢p cao
hon mirc khoan bang tién tai khoan 4 Piéu nay, nhung t6i da khong vuot qua
130% murc khoan bé'mg tién néu trén; déng thoi thuc hién thu tién dn tir tién phu
cap luu tra cua cac dai biéu thudc co quan nha nude, don vi sy nghiép cong 1ap
va doanh nghiép theo murc t6i da bang murc phu cip luu tri quy dinh tai quy ché
chi ti€u ndi bd cua co quan, don vi chu tri hoi nghi va dugc phép chi bu thém
phan chénh 1&ch (gitta mirc chi thyuc té do to chirc an tap trung véi mic di thu
tién an tir tién phu cdp luu tra cta cac dai biéu nay).

6. Chi hd tro tién thué phong nghi cho dai biéu 1a khach moi khong trong
danh sach tra lvong ctia co quan nha nudc, don vi sy nghiép cong 1ap va doanh
nghiép: Thanh toan khoan hodc theo hoa don thuc té theo mirc chi quy dinh tai
Piéu 7 Thong tu nay.

7. Chi hd trg tién phuong tién di lai cho dai biéu 1a khach moi khong trong
danh sach tra lvong cua co quan nha nudc, don vi su nghiép cong lap va doanh
nghiép: Thuc hién theo quy dinh tai Diéu 5 Thong tu nay.

8. Chi thué/mua thiét bi phuc vu hoi nghi truc tuyén.' Co quan, don vi duoc
chii tri t6 chirc hoi nghi can cir sy can thiét quyét dinh viéc su dung thiét
bi/phwong tién san cé hodc thué/mua sdam theo phdn cdp qudn Iy; tudn thi day
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dii cac quy dinh ciia phdp ludt vé mua sam, ddu thau, chitng tir, héa don, cdc
quy dinh vé img dung cong nghé thong tin, quan 1y tai san céng. Mikc chi theo
hop dong thye té phdt sinh.

Piéu 13. Hoéa don, chirng tir thanh toan chi hdi nghi

1. Van ban, ké hoach t6 chtrc hoi nghi duoc ngudi co tham quyén phé duyét
theo quy dinh.

2. Héa don, chimg tir hgp phap, bang ké/chimg tir thanh toan ddi véi cac
khoan chi bang tién cho ngudi tham du hoi nghi theo quy dinh tai Thong tu nay
(néu co) theo quy dinh ctia phap luat hién hanh vé hoa don, chimg tir thanh toén.

Truong hop héi nghi t6 chire & dia ban thén, t6 dan phé c6 yéu té ddc thii
(theo quy dinh tai Piéu 10 Nghi dinh sé 185/2026/NP-CP ngay 26 thdng 5 niam
2026 ciia Chinh phii quy dinh vé té chirc, hoat déng ciia thén, té dan phé va ché
dé, chinh sach doi véi ngueoi hoat ddng khéng chuyén trach & thén, té dan pho)
va cd nhén, don vi cung cap hang héa, dich vu nhé 1é khéng cung cdp dwoc héa
don, chieng tir vi Iy do bt kha khang thi dwoc phép si dung bang ké ¢é xdc nhdn
ciia cd nhan/don vi cung cdp hang héa/dich vu va thii trudng don vi chi tri to
chirc hoi nghi.

Diéu 14. Poi véi Pai hoi thi dua yéu nude cac cap va toan quoc

Can cir tinh hinh thyc tién va du todn dwoc cdp c6 tham quyén giao, Bé
triwong, Thit trieong co quan ngang bé, Chui tich Uy ban nhan dan cac cdp duoc
giao cha tri té chibe Pai héi thi dua yéu nwéc cac cap va toan quoc xem xét
quyér dinh mize chi cu thé phi hop véi tinh hinh thyc té nhung khéng vieot qué 2
lan mize chi quy dinh tai Piéu 12 Théng tir nay, bdao dam chu déo, trang trong,
tiét kigm.

Chuong IV
TO CHUC THUC HIEN

Piéu 15. Quy dinh trach nhiém t6 chirc thuwe hién

1. Kinh phi thuc hién ché d6 cong tac phi, ché do chi to chuc hoi nghi phai
duoc quan 1y, st dung theo diing dinh muec, ti€u chuan, ché d6 do co quan nha
nude cd thim quyén ban hanh va trong pham vi téng du toan chi thuong xuyén
duoc giao hang nam.

2. Mirc chi quy dinh tai Thong tu nay 1a muc chi toi da lam can cur dé cac
B9, co quan ngang B9, co quan thudc Chinh pht, cic co quan khac ¢ trung wong
lap du toan chi cong tac phi, chi td chirc hoi nghi. B6 truong, Thu trudng co
quan ngang B9, co quan thuoc Chinh phu, cac co quan khac & trung wong quy
dinh cac mtrc chi cu thé d6i véi cac co quan, don vi tryc thude dé thyuc hién cho
pht hop trong pham vi dy toan ngan sach duoc giao va cac ngudn kinh phi hop
phap khac.
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3. Céan ctr vao tinh hinh thuc té va kha ndng cdn doi ciia ngan sach dia
perO’ng Hoi dong nhan déan cdp tmh quyét dznh cu thé hodc giao Uy ban nhan
dan cdp tinh, Héi dong nhan dan cdp xd quyét dinh cac mikc chi cu thé vé cong
tdc phi, chi hoi nghi doi véi cdc co quan, don vi thuoc, truc thuoc dé thuc hién
cho phu hop.

4. Co quan nha nudc thuc hién ché d6 tu chu va tu chiu trach nhiém vé st
dung kinh phi quan 1y hanh chinh va don vi sy nghiép cong 1ap thuc hién co ché
tw chu tai chinh cin ¢t méc chi cu thé vé cong tac phi, chi hdi nghi do Bo
truong, Tha trudng co quan ngang B, co quan thudc Chinh phi, Hoi dong nhan
dan cdc cap, Uy ban nhan déin cdp tinh quy dinh dé quyét dinh murc chi cong tac
phi, chi t6 chirc hoi nghi theo quy dinh cua Chinh phu vé ché dd tu chu, tu chiu
trach nhiém vé sir dung bién ché va kinh phi quan 1y hanh chinh ddi véi cac co
quan nha nudc va co ché ty chu tai chinh ddi véi don vi su nghiép cong lap
trong tirng linh vuec.

5. Pbi véi cac hoi nghi duogce to chirc bang ngudn kinh phi do cac to chrc,
c4 nhan tham gia dong gop, tai trg, thi khuyén khich van dung thuc hién ché do
chi tiéu hoi nghi quy dinh tai Thong tu ndy nham dam bao tiét kiém, hiéu qua va
phu hop kha nang ngéan sach cua don vi.

Céc doanh nghi¢p nha nudc dugce van dung ché do cong tac phi, ché d6 chi
tiéu hoi nghi quy dinh tai Thong tu nay dé thuc hién dam bao tiét kiém, hiéu qua
va phu hop v6i dic diém san xuat kinh doanh cua don vi. Truong hop doanh
nghiép nha nudc duge ngan sach nha nudc bo tri kinh phi thuc hién theo chuong
trinh, dé an, du an cu thé, néu co phat sinh nhi€ém vu chi cong tac phi, hoi nghi
phi thi phai thuc hién theo dung muc chi duoc cip c6 tham quyén giao thyc hién
chuong trinh, dé an, du 4n phé duyét.

6. Nhitng khoan chi cong tac phi, chi hoi nghi kh6ng dang quy dinh tai
Thong tu nay khi kiém tra phat hién, co quan quan 1y cap trén, co quan tai chinh
cac cap, co quan thanh tra, co quan Kiém toan Nha nuoc c6 quyén xuat toan va
yéu cau co quan, don vi ¢6 trach nhiém hoan tra ngudn kinh phi di chi hodc thu
hoi ndp ngan sach nha nudc néu chi tir ngudn ngan sach nha nude. Nguoi ra
1énh chi sai phai boi hoan toan bd so tién chi sai d6 cho co quan, don vi, tily theo
murc do vi pham s€ bi xt 1y theo quy dinh cua phép luat hién hanh.

7. Trudong hop cac B, nganh, dia phuong chua ban hanh van ban quy dinh
muc chi cu thé, thi thu truong co quan, don vi cin cr mic chi quy dinh tai
Thong tu ndy quyét dinh muic chi cong tac phi, chi hoi nghi trong quy ché chi
ti€éu ndi bo cua co quan, don vi nhung tdi da khong vuot qua mirc chi quy dinh
tai Thong tu nay, dam bao tiét kiém, tranh lang phi, trong pham vi dy toan
ngudn kinh phi dugc cdp c6 thdm quyén giao.

Piéu 16. Hiéu lwc thi hanh

1. Thong tu ny cd hiéu luc ké trngay  thang  nam 2026.

2. Thong tu s6 40/2017/TT-BTC ngay 28 thang 4 nam 2017 cua Bo tmm’ng
B¢ Tai chinh quy dinh ché dé cong tdc phi, ché dé chi héi nghi va Théng tir s6
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12/2025/TT-BTC ngay 19 thang 3 nam 2025 cua Bo truong Bo Tai chinh sia
doi, bé sung mot s6 diéu ciia Théng tw sé6 40/2017/TT-BTC ngay 28 thang 4 nam
2017 ciia Bé truéng Bé Tai chinh quy dinh ché dé céng tac phi, ché dé chi hi
nghi hét hiéu lyc thi hanh ké tir ngay Thong tw nay cé hiéu lyc thi hanh.

3. Piéu khodn chuyén tiép

a) Déi Véi cac nhiém vy da hoan thanh truéc thoi diém Théng tw nay c6
hiéu lwec thi hanh nhung chwa dwoc thanh toan, cac nhiém vu dwoc cdp c6 tham
quyén phé duyét truce ngay Théng te nay cé hiéu lyc thi hanh va dang trong
qua trinh thyc hién: tiép tuc thanh toan, quyé't toan theo ngi dung va muzc chi tai
thoi diém phé duyét nhiém vu;

b) Poi véi cac nhiém vu dwoc cap co thdam quyén phé duyér treéc ngay
Thong tw nay co hiéu lyc thi hanh nhung sau khi Thong tu nay co hiéu luc thi
hanh méi trién khai theec hién: can cit vao kha néing cdan déi nguon kinh phi cua
co quan, don vi, thu truong co quan, don vi xem xét, quyét dinh diéu chinh d
toan kinh phi theo ngi dung, mizc chi quy dinh tai Thong tw nay dam bado phu
hop.

4. Khi cac van ban quy dinh vé ché d6, dinh mirc chi din chiéu dé ap dung
tai Thong tu nay duoc stra doi, bd sung hodc thay thé bang van ban méi thi ap
dung theo cac van ban sira doi, bo sung hoic thay thé.

5. Trong qué trinh thuc hién néu c6 vudng mic, dé nghi phan anh kip thoi
vé Bo Tai chinh dé nghién ctru giai quyét./.

Noi nhgn: KT. BQO TRUONG
- Ban Bi thu Trung vong bang; THU TRUONG
- Thu tudng, cac Phé Tha tudng Chinh phu;

- Vin phong Trung wong Pang va cac Ban cua bang;

- Vin phong Téng Bi thu;

- Hoi dong Dan toc va cac Uy ban cua Qudc hoi;

- Vin phong Qudc hoi;

- Vian phong Chu tich nuéc;

- Van phong Chinh phu; N

- Vién Kiém sat nhan dan tdi cao; Nguyen Thi Bich Ngoc
- Toa an nhan dan toi cao;

- Kiém toan nha nudc;

- Cac B0, co quan ngang bd, co quan thuoc Chinh phu;

- Uy ban Trung wong Mit tran T6 qubc Viét Nam;

- Co quan Trung wong cac Hoi, Poan thé;

- HDND, UBND cac tinh, thanh phé tryc thudc Trung uong;

- S& Tai chinh céc tinh, thanh phé truc thude Trung wong;

- Cac Kho bac nha nu6c khu vuc;

- Cuc Kiém tra vin ban va Quan ly xi Iy vi pham hanh chinh,

Bo Tu phap;

- Cong bao, Cong Théng tin Dién tir Chinh phi;

- Cong Thong tin dién tir Bo Tai chinh;

- Céc don vi thudc Bo Tai chinh;

-Luu: VT,KTN.( b).
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